SPEECH OUTLINE—[INFORMATIVE]

Name:      Write your name here      Instructor/section: 
Title of speech: Type your speech title here                                                         .

AUDIENCE ADAPTATION:

State what you know about the audience in complete sentences. What do they believe? What are their assumptions? Does the audience’s demographics matter (age, race, sexual orientation, gender, etc.)? Will they find you credible? Why/Why Not? How will you address these concerns in your speech?

INTRODUCTION:

Write-out your introduction below or:

Attention Getter: In a complete sentence write out a statement that summarizes your attention getting device.

Introduce the topic: Write a sentence or two that introduces the topic to your audience.

Relevancy: Write a complete sentence that establishes audience relevancy.

Goodwill: Write a complete sentence that you will use to establish goodwill/credibility in your introduction.

Thesis: Write your thesis again here.

Preview: Write a preview of your main points. It should always include “sign post” language (ie. First, Second, Third or A, B, C).

Transition: Write your transition in a complete sentence.

BODY:

I. State your first main point in a complete sentence.
a. If you need subpoints, you must have at least two.

b. Each subpoint must be in a complete sentence.

i. Sub-sub points can be useful

ii. But sub-sub points must also be in at least twos.
Transition: Write your transition in a complete sentence.

II. State your second main point in a complete sentence.

a. If you need subpoints, you must have at least two.

b. Each subpoint must be in a complete sentence.
Transition: Write your transition in a complete sentence.

I. State your third main point in a complete sentence.

a. If you need subpoints, you must have at least two.

b. Each subpoint must be in a complete sentence.
CONCLUSION

Write your concluding statement in complete sentences. Be sure to include each part of a good conclusion in this concluding statement(s).

A good conclusion will:

Summarize the main points.

Restate the thesis and reiterate how the main points confirm it.

Leave the audience with something to think about or challenge them to respond.
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